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Converge Rocky Mountain Expenditure Request Form

Name: _____________________________________________________________________________________________

Date: _______________________________________    Phone number/Email address: __________________________

Section A: Department

Please check the appropriate box or boxes below: 

· Church Plant Expense: If checked, list church plant ____________________________________________

· CRM Staff Expense: If checked, list department _______________________________________________

· Event Expense: If checked, list event name (i.e. Annual Gathering, Hymn Sing) ________________________

· Other: If checked, please specify  ___________________________________________________________


Section B: Type of Expenditure Request 

Please check the appropriate box below:

· Check Request – Fill out Section C

· Reimbursement Request – Fill out Section D

Section C: Check Request (Please attach invoice or documentation for expense)
Vendor: ____________________________________   
Amount: ________________
         Pick Up  or  Mail 











                
   (Circle one)

Address: ___________________________________________________________________________________________

Due Date: _____________   Purpose (List account # if applicable): __________________________________________


Section D: Reimbursement
Individual submitting expenses for reimbursement: _______________________________________________________

Address: ______________________________________________________________________ 
          Pick Up  or  Mail











                           
    (Circle one) 

Please list all expenses below. Attach all receipts for each expense.

	Amount
	Vendor
	Purpose (List account # if applicable)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Total:
	
	


Executive Minister or Church Planter Coach Approval: ____________________________________________________









         (Signature required)

9135 Ridgeline Boulevard, Suite 190 ( Highlands Ranch, CO 80129

www.ConvergeRockyMountain.org
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